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Hacrosimass OODKHOCTHass HMHCTPYKIHMs pa3paboTaHa W YTBEp)KIEHA B COOTBETCTBHH C
nonoxenusMu Tpynosoro koxekca P®, @3 ot 29 nexabps 2012 r. N 273-®3 "O6 obpa3oBaHuH B
Poccuiickoii ®enepanun”, pazgena "KBamupukanuoHHbIE XapaKTEPHCTHKU JTOJDKHOCTEH pabOTHHKOB
obpazoBanusa" EnuHOro KBaIM(UKAIMOHHOIO  CIPaBOYHHKA JOJDKHOCTEH  PYKOBOAUTEJIEH,
CIELMAIMCTOB M CIIy)KallMX, yTB. IIpuka3oM Mun3apasconpa3sutis Poccuu ot 26 aBrycra 2010 r.
N 761H, 1 MHBIX HOPMaTUBHO-IIPABOBBIX aKTOB, PETYJIHPYIOLIUX TPY/IOBbIE IIPABOOTHOIIEHUS.

1. O0mue moJ0KeHu

1.1. 3aByd OTHOCHTCS K KaT€rOpUM PYKOBOJHMTEIECH W HEMOCPEICTBEHHO IIOMYMHSAETCS
JTUPEKTOPY IIKOJIBL.

1.2. Ha nomKHOCTH 3aByda Ha3Ha4aeTCs JIMIO, HMEIOIIEee BhICIIEE IPO(HECCHOHAIBHOE
oOpa3oBaHHe 110 HANpaBJIECHUSAM IOATOTOBKH "['O0CyIapCTBEHHOE MW MYHHUIMIIAIBHOE YIpaBjeHue'",
"MenemxmMenT", "Yrpapienue nepcoHanroM” U CTax pabOTHI Ha MEAarorHYeCKUX HIIH PYKOBOJISIIUX
JOJDKHOCTSAX HE MEHee 5 JIeT, WM BbIcHiee NMpOo(EeCCHOHAIBHOE O00pa30BaHHWE ¥ JIOHMOJHHUTEIBHOE
npodeccuoHaTbHOe 00pa3oBaHHE B 00JAaCTH TOCYIApCTBEHHOTO M MYHHIMIAIBHOIO YIIPABIICHHS,
MEHE/DKMEHTA M SKOHOMHUKH U CTaX PabOThl HA MEIarormyecKux WM PYKOBOISIIUX JOJDKHOCTSX HE
MeHee S JeT.

1.3. Ha pomkHOCTH 3aByda B cooTBeTcTBHH C TpeboBanusiMu cT. 351.1 TK P® nasnagaercs
JIMIIO, HE MMEIOIIEee WM HE HMMEBIIEE CYAMMOCTH, HE IOJBEprarolleecs WIM He IOJBEepraBIIeecs
YrOJIOBHOMY TIIPECIIENOBAaHUIO (32 MCKIIOYCHHEM JIHIA, YTOJIOBHOE IIPECIeIOBAaHWE B OTHOIICHHH
KOTOPOI'0 IPEKPAIIEHO 10 peabMIMTUPYIOIUM OCHOBAaHMSM) 3a IPECTYIUICHHS NPOTHB JKU3HH H
3/I0POBBsI, CBOOOJIBI, YECTH M JOCTOMHCTBA JTMYHOCTH (32 HUCKIIOYEHHEM HE3AKOHHOIO IOMEIIEHHUS B



NCUXUATPUIECKHH CTAIllMOHAp, KJIEBETBl B OCKOPOJICHHUS), TOJIOBOM HENPUKOCHOBEHHOCTH H ITOJIOBOM
CBOOO/IBI JIMYHOCTH, MPOTHB CEMBH W HECOBEPIICHHOJIETHHX, 30POBbs HACETCHHS U OOIIECTBEHHON
HPaBCTBEHHOCTH, OCHOB KOHCTHTYIIMOHHOIO CTPOsi M 0€301acCHOCTH IOCyJapcTBa, a TaKkKe IPOTHB
00IIECTBEHHOM 6€30ITacHOCTH.

1.4. 3aBy4 HODKEH 3HATH:

- IPHOPUTETHBIE HAIIPABJICHUs Pa3BUTUS 00pa3oBaTelbHOM cucteMsl Poccuiickoit @enepanum;

- Koncturynuro Poccuiickoit @eneparuu;

- 3aKOHbl U MHBIC HOPMATHBHbIE IIPABOBBIE aKThHI, PETIAMEHTHUPYIOIIHE 00pa30BaTEeNbHYIO,
(GH3KYJIBTYPHO-CIIOPTHBHYIO IESITENLHOCTE;

- KonBennuio o npaBax peGeHka;

- IEJJarOTUKY;

- JOCTHXKEHHS COBPEMEHHOM IICHXO0JI0T0-11€1arOrMYeCKOi HAYKU M IPAKTHKH;

- IICUXOJIOTHIO;

- OCHOBBI (D)M3UOJIOTUH, TUTHEHEI,

- TEOPHIO M METOIbI YIIPABICHUs 00pa30BaTEIbHBIMH CHCTEMAMH;

- COBPEMCHHbBIC IEAarOTMYECKHE TEXHOJIOIMH IIPOJYKTHBHOTO, Iu(dHepeHIupOBaHHOrO
00y4eHwus1, pealM3alii KOMIETEHTHOCTHOTO [0/IX0/1a, PA3BUBAIOIIETO O0YUEHHSI;

- MeToibl YOEXIEHHMS, apryMEeHTalldd CBOEH [O3HWI[MH, YCTAHOBIEHHS KOHTAaKTOB C
00y4aomumMucs (BOCIMTaHHMKAMH, JETbMH) Pa3sHOTO BO3pacTa, MX pPOJUTENSMH (JIMIAMH, HX
3aMEHSIOIIMMHE ), KOJUIETaMH| 1Mo paboTe;

- TEXHOJOTHMM [HAarHOCTHKU INPUYMH KOHMIMKTHBIX CHTyal[Hil, HMX NPOQUIAKTAKH H
paspelIeHus;

- OCHOBBI PabOTBI C TEKCTOBBIMM PEIAKTOPaMHM, 3JIEKTPOHHBIMH TaGIHMIAMM, 3IEKTPOHHOM
N0YTOH M Opay3epaMu, MyJIbTHMEIHHHBIM 000PYI0BAHUEM;

- OCHOBBI 5KOHOMUKH, COLIUOJIOTHH;

- CIOCOOBI OpraHu3auy GUHAHCOBO-X03SHCTBEHHOM AEATENLHOCTH IIKOJIBL,

- TPaXJIaHCKOe, aJJMHHUCTPATHBHOE, TPYAOBOE, OIOJKETHOE, HAJOIOBOE 3aKOHOIATEIHCTBO B
4acTH, KacalOIIeWCsl PpEryJMpOBaHMs JIEATEIbHOCTH 00pa3oBaTeNbHBIX OpPraHW3alldii M OpraHoB
yIIpaBJIeHUs] 00pa30BaHUEM PA3IUUHBIX YPOBHEM;

- OCHOBBI MEHEDKMEHTA, YIIPABIICHUS IEPCOHAIIOM;

- OCHOBBI YIIPABJICHUS TPOEKTAMHU;

- IpaBUJjIa BHYTPEHHETO TPYJOBOTO PacIopsiIKa KOk,

- IpaBMJjIa [0 OXpaHe TPy/ia U MOXKAPHOH Oe30MaCHOCTH;

1.5. 3aByy Ha3Ha4aeTCs Ha JOKHOCTH H OCBOOOXKIACTCS OT Hee MPUKA30M JUPEKTOPA IIKOJIBL.
2. OyHKIAH

2.1. OCHOBHBIMHU HAIIPaBJICHUSIMH JICSTEILHOCTH 3aBy4a SBIISIOTCS:

- OpraHu3arys y4eOHO-BOCIIMTATENLHOTO MpoIecca B IIKOJIE, PYKOBOJICTBO MM M KOHTPOJIb 32
pa3sBUTHEM HTOTO MPOIIECCa;

- METOJIMYECKOE PYKOBOJCTBO MENArOrHUECKUM KOJUIEKTHBOM;

- obecnieveHre pexuma COONIONEHHS HOPM M IPABHJI TEXHUKH O€30MACHOCTH B Y4eGHOM
mporecce.

3. J10/KHOCTHBIE 00SI3aHHOCTH

3aByd:



3.1. OpranusyeT TeKylee W MEPCIEKTHBHOE IIAHUPOBAHME JIEATEIHHOCTH IEIarOrHuecKoro
KOJUJICKTHBA.

3.2. Koopaunupyer paboTy yuuTeneit U IpYruxX IeAaroruyeckux paboTHAUKOB MO BBITOJHEHHUIO
y4eOHBIX IUIAHOB U MIPOTPaMM.

3.3. Opranuzyer ¥ KOOPAMHHPYeT pa3pabOTKy HEOOXOAUMOM Yy4eOGHO-METOIHYECKOi
JOKYMEHTAIUH.

3.4. OcyIiecTBIsS€T CHCTEMATHYECKHH KOHTPOJIb 32 Ka4eCTBOM 06pa30BaTeNLHOr0 MpoIecca u
OOBEKTUBHOCTh OLIEHKH PE3YJIHTaTOB 00pa30BaTEILHON IIOATOTOBKH O0YYAIOMKUXCS, PAGOTHI KPY>KKOB
¥ (aKyIbTaTMBOB, IIOCEIIA€T YPOKA M JpyrHe BHAbI Y4EOHBIX 3aHSATHH, IIPOBOIUMBIX
TelarOrHYeCKUMHU pabOTHUKaMK KOk (He MeHee 180 yacoB B y4eGHBIN rox), aHAIH3UpYeT HX
(bopmy u cozepxKanue, TOBOIUT Pe3yIbTaThl aHAINU3A JI0 CBEICHHMS N1E1arOTOB.

3.5. Opranusyer paboTy 10 OATOTOBKE U MIPOBEIECHHIO SK3aAMEHOB.

3.6. Opranu3syeT npoCBETHTENLCKYIO PabOTy ISl POUTENEH, IPUHUMAET POMTENeH (JIHII, HX
3aMEHSIOIIKX) 110 BOIIPOCAM OpraHU3aluH Y4eOHO-BOCIIUTATEHHOTO MTPOIIECCa.

3.7. OxasplBaeT TNOMOIIb IEJAarOrMYeCKUM paGOTHHKaM B OCBOGHMH H  pa3paboTke
WHHOBAIIMOHHBIX IIPOTPAMM U TEXHOJIOTHIA.

3.8. OcymecTBisieT KOHTPOJIb 38 y4eOHOU HArpy3KoM 00yYaroImuXcs.

3.9. Cocrasnser pacnucaHue ydYeOHBIX 3aHSTHH W JPYrMX BHJIOB 00pa30OBATETBHOM
ACSTENBHOCTH, O0ECIeYMBAET KAa4eCTBEHHYI0 M CBOECBPEMEHHYIO 3aMEHY YPOKOB BPEMEHHO
OTCYTCTBYIOLIMX YYUTEJICH, BEJIET JKYPHAJ yUeTa IPOMYINEHHbIX U 3aMEIIeHHBIX YPOKOB.

3.10. OGecrnieurBaeT CBOEBPEMEHHOE COCTABICHHE YCTAHOBJIECHHON OTYETHOM IOKYMEHTAIIUH,
KOHTPOJIUPYET MNPAaBHIBHOC H CBOCBPEMEHHOE BEIEHHE IEaroraMM KIACCHBIX JKYPHAIIOB, JPYroi
JIOKYMEHTAI[|H.

3.11. VyacTByeT B KOMIIIEKTOBAHHH IIKOJIBI, IPHHAMAET MEPHI 110 COXPAHEHUIO KOHTHHTEHTA
oOyuarommxcsl.

3.12. KonTponupyer cobmonenue obydaromumucs [IpaBuit Juisl ydamumxcs.

3.13. YyactByer B noa6ope U pacCcTaHOBKE I€arOrMYeCKUX KajpoB, OPraHU3yeT IOBIICHHE
UX KBaIMQUKaMH M TPOPECCHOHAIBHOIO MAacTepCTBa, PYKOBOAMT pabOTOH METOXHYECKHX
00BEIMHEHNH, TIOBBIIIAECT CBOIO KBAITH(DUKAIIHIO.

3.14. BHOCHT TIpe/UTOKEHHUS TI0 COBEPIICHCTBOBAHHMIO 0OPA30BATENBHOTO MPOIIECCA, YIACTRYET
B paboTe Neqaroruyeckoro CoBETa MIKOJIBL.

3.15. llpuaumaet y4yactue B IOATOTOBKE M IPOBEICHHUH aTTECTALMH NEIArOTMYECKHX H APYTHX
pabOTHHUKOB IIKOJIBI.

3.16. Bener, moamuchiBaeT M IIepefaeT AUPEKTOPY Tabenb ydera pabodero BpeMeHH
HETIOCPEICTBEHHO MOAYMHEHHBIX MY I1€/1aroroB U y4eOHO-BCIIOMOIaTeIbHOIO COCTABA.

3.17. IlpuHEMaeT MepHI 10 OCHAIIEHUIO YYeOHBIX KaOMHETOB COBPEMEHHBIM 00OPYIOBAHHEM,
HAIJIAHBIME [IOCOOHSIMH ¥ TEXHHIECKMMH CPEJICTBAMH OOYUEHHSI, OMOIHEHHIO GUOIHOTEKH YueOHO-
METOJUYECKON M XYI0)KECTBEHHOM JIUTepaTypoil, )KypHaIaMH U ra3eTaMH.

3.18. Opranusyer paboTy IO COOIIONEHHIO B 0Opa30BATENBHOM IIPOLECCE HOPM H IIPABHI
OXpaHbI TPy/Ia.

3.19. OGecneunBaeT KOHTPONb 3a GE30IACHOCTBIO HCIONB3YEMBIX B 00pa30BATEIHHOM
nporecce 000pyI0BaHuUsl, IPHOOPOB, TEXHHIECKHUX M HATJISAHBIX CPEACTB 00yIEHHS.

3.20. Paspemaer mpoBeneHHe 00pa30BaTENLHOrO MpolEcca ¢ OOYYAOMUMUCS MPH HATAYHAH
000PYZOBaHHBIX JUIi JTHX Iejedl y4eOHBIX IIOMEIICHWH, OTBEYAIONMX MpaBHIAM M HOPMaM
0€30MaCHOCTH KU3HEAEATETHHOCTH M IIPHHSTHIX 110 aKTy B SKCILTYaTaIlHIo.

3.21. Opranusyer ¢ y4acTHEM 3aMECTHTENS AUPEKTOpa MO aJIMHHHMCTPATHBHO-XO3SHCTBEHHOM
paboTe CBOEBPEMEHHOE M KAyeCTBEHHOE IPOBEJCHHWE MACIOPTH3AIMKM YYeOHBIX KaOWHETOB,
MacTEePCKHX, CIIOPT3alla, a TAKXkKe MOJICOOHBIX IIOMEIIEHHIA.

3.22. CocraBiseT Ha OCHOBAaHHH IIOJNYYEHHBIX OT MEIUIMHCKOrO YUPEXKIEHHS MAaTEPHAIOB
CIIMCKH JIMII, TOIeKAIMUX NEPUOJMUECKMM MEIMIHMHCKEM OCMOTpaM C yKa3aHWeM (akTopa, II0



KOTOPOMY yCTaHOBIIEHA HEOOXOMMOCTb IPOBEICHHS IEPHOANIECKOTO MEUIMHCKOTO OCMOTPA.

3.23. Opranumsyer pa3pabOTKy M NEPHOAMYECKHN MepecMOTp He pexke 1 pasa B 5 et
MHCTPYKIIUA 110 OXpaHe TPpyZa, a TAKKe pa3lesioB TpeOOBaHUM 0E30I1aCHOCTH KHU3HEAEATEIHHOCTH B
METOJMYECKHX YKa3aHHSX I10 BBIIOJHEHHIO IPAKTHYECKUX U 1a00paTOPHBIX paborT.

3.24. KoHTpommMpyeT CBOEBPEMEHHOE IIPOBEICHHE MHCTPYKTaXa OOYyYaloImHUXCs H ero
PETHCTPALIMIO B XKypHAJIE.

3.25. CoBMeCTHO € 3aMeCTHTENIeM JTUPEKTOPa IIKOJIBI 10 BOCIIATATENIBHOM paboTe ompeesser
METOJIMKY, MOpPSIOK OOyYeHHsl NpaBHIIaM JIOPOXHOTO JBHXKEHHS, [OBEIEHHS HA BOJAE H YJIHIE,
T0XKapHOU 6€30IaCHOCTH, OCYIIECTBIISET IPOBEPKY 3HAHUM 00YyJarOMIXCS.

3.26. IlpoBoaut coBMecTHO ¢ MpohKOMOM (IPOGKOMamMK) aJIMUHHCTPATHBHO-OOIIECTBEHHBIH
KOHTPOJIb ~ OE€30IIaCHOCTH  KCIIOJIb30BaHHs, XpaHEHHs y4eOHBIX NpPUOOPOB M  06OpYIOBaHHS,
XUMHYECKHUX PEAKTHBOB, HATIISIHBIX OCOOMH, MIKOIBHOK Mebern. CBOEBPEMEHHO MPUHUMAET MEPHI K
U3BATHIO XMMUYECKUX PEAaKTUBOB, y4eOHOro 00OpyNOBaHHS, HPUOOPOB, HE IIPELYCMOTPEHHBIX
TUIIOBBIMH TIEPEYHSMH, B TOM YHCJI€ CaMOJEIbHOIO, YCTAHOBIEHHOTO B MAaCTEpPCKHX, YYEOHBIX H
APYTUX NMOMEIICHHSX 0€3 COOTBETCTBYIONIETO aKTa-Pa3pelIeH s, IPHOCTAHABIMBAET 00pa3oBaTeTLHbIIA
NpoIecCc B NOMEMICHHUAX 00pa3soBaTENbHON OpraHH3allMd, €CIH TaM CO3JalOTCs ONACHBIE YCIOBHS
3JI0pPOBBIO paOOTHUKOB, OOYYAIOIIIMXCS.

3.27. BoisBnseT 0oOCTOSITENHCTBA HECYACTHBIX CIIy4aeB, MPOHMCIIENNIMX C pPaGOTAaOIIMMH,
00yJaromuMucs.

4. [IpaBa

3aBy4 UMeEeT IpaBo:

4.1. Ha Bce mpemycMOTpEeHHBIE 3aKOHOIATENBCTBOM Poccuiickoit Denepanuy ConHaIbHBIE
rapaHTUH, B TOM YHCJIE:

- Ha €)KETO/IHBIA OCHOBHOM y/UIMHEHHBIH OIIaYMBAEMBIH OTITYCK;

- Ha IOCPOYHOE HA3HAYEHHE TPYAOBOM IIEHCUH IO CTAPOCTH;

- Ha IpEeAOCTaBJICHHE KOMIICHCAIMH PAacXOJ0B HA OIUIATY JKUJIOTO IIOMEIIEHHS, OTOIUICHUS H
OCBEILICHUs [AJIsl MPOKMBAIOMHX H PAGOTAIOMHX B CEJbCKHX HACEJIEHHBIX IMyHKTAX, paGoumx
nmoceIKax (ImocejaKax ropoackoro Tuma)l;

- Ha OIJIaTy AONOJHUTENIBHBIX PACX0/I0B HA MEJUIIMHCKYIO, COIUATBHYIO U MPOGMECCHOHABHYIO
peabHIMTAIMIO B CITyYasX TOBPEXIEHHS 310POBbsI BCIEICTBHE HECYACTHOTO CIIydas HA IPOM3BOICTBE
U NIOJIy4eHUsI TPOECCHOHATLHOTO 3a00/I€BaAHHS.

4.2. 3HaKOMHUTBCS C IPOEKTAMHU PENIEHU PYKOBOJICTBA, KACAIOIIIMUCS €r0 JesTeTbHOCTH.

4.3. BHOCHTH Ha PacCMOTpEHHE PYKOBOIHMTEINsSI 00pa3oBaTeNbHON OPraHU3aIldy MPEUIOKEHHUS
0 yJIY4IIEHHIO AEATEILHOCTH OPraHM3allMi M COBEPIICHCTBOBAHUIO METOJOB pabOTHI, 3aMEYaHHUS 110
JESTEIbHOCTU OTJEIBHBIX paOOTHUKOB.

4.4. IlonnuceIBaTh U BU3UPOBATH JOKYMEHTHI B IIPEIEIaX CBOEH KOMIIETEHIIHH.

4.5.  OcymecTBisTh  B3aMMOJEHCTBHE C  DPYKOBOAMTENSIMH  CTPYKTYPHBIX  CIyXKO0
00pa3oBaTeNbHOM OpraHM3alli, IOJTy4aTh WHPOPMAIMIO M JOKYMEHTBI, HEOOXOIHUMBIE IS
BBINOJIHEHHSI CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

4.6. Becty nepenucKy ¢ OpraHu3ai#sMHi 10 BOIPOCAM, BXOASAIIMM B €r0 KOMIIETEHITHIO.

4.7. TpeboBaTh OT PYKOBOJACTBa OKa3aHWsi COJEHCTBHS B HCIOIHEHHH CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH U TpaB.

4.8. IlpucyrcTBOBaTh Ha JIOOBIX 3aHATHAX, MPOBOAMMBIX C yYalIMMHCS MIKOJBI (6€3 mpaBa
BXOJUTHh B KJIacC IOCJIE Hayaja 3aHATUH 0Oe3 SKCTPEHHOH HEOOXOMUMOCTH M JelaTh 3aMeYaHus
[Ie1arory B TEYECHUE 3aHATHIA).

4.9. BHocuTh B HEOOXONMMBIX CIIydasX BPEMCHHbBIE W3MEHEHHS B DPACIMCAHHE 3aHSTHIA,



OTMEHSTH 3aHATHS, BPEMEHHO OOBEAUHSAT I'PYIIIIEI U KJIACCHI IS POBE/ICHHS COBMECTHBIX 3aHSTHIA.
4.10. IToBpmate cBOIO MPOGECCHOHATBHYIO KBATH(DHUKAIIHIO.

5. OTBETCTBEHHOCTD

3aByd HECET OTBETCTBEHHOCTE:

5.1. 3a Hapymenue ycraBa 00pa3oBaTeIbHON OpraHU3alKy.

5.2. 3a HeWcrnojgHEHHE, HEHaIeXallee HCIOTHEHHE OOS3aHHOCTEM, IPELYCMOTPEHHBIX
HACTOSIIEH MHCTPYKIMEH, - B IpeeiaX, ONpeIeIeHHBIX TPYIOBbIM 3aKOHOAATEILCTBOM Poccuiickoii
®denepanuu.

5.3. 3a coBepLIECHHBIE B IPOIIECCE OCYLIECTBICHUS CBOEH NESATEILHOCTH MIPABOHAPYLICHHUS - B
npenenax, ONPEICICHHBIX JIEHCTBYIOIIMM aJMHHHCTPATUBHBIM, YTOJOBHBIM W TPaXIAHCKHAM
3aKoHoxareascTBoM Poccuiickoit Meneparyu.

5.4. 3a npuuYMHEHHE MaTepHAIBHOro yiepba paboTojarelto - B MpEAENax, ONPENeTIeHHBIX
JEUCTBYIOIIUM TPYIOBBIM U IPaXKIaHCKUM 3aKOHOAATeILCTBOM Poccwuiickoit demeparium.

C oonxcnocmnoii uncmpykyueii 03HaKomnen (@), 0OUH SK3eMNIsp Noayuun (a) u o0ba3yICcy
Xpanume e20 Ha pabouem mecme.
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